INSTRUCTIONS FOR FILING FOR PLANNING COMMISSION HEARING

REGULAR PLANNING COMMISSION MEETINGS are held at 7 p.m. on the last Monday of each month at the
Jillage Hall.

The deadline for filing applications is 14 days prior to the meeting. This is to allow enough time to meet the
requirements for advertising and notifying the owners of property within 300 feet.

HEARINGS WILL NOT BE SCHEDULED UNLESS ALL INFORMATION IS SUBMTITTED AND FEE PAID BY
THIS DEADLINE.

Applicant must attend the Village Planning Commission meeting or be represented by a person with written
approval to act on behalf of applicant. Said written approval must be notarized and left on file with the

Village.
THE FOLLOWING MUST BE SUBMITTED BY THE APPLICANT:

Letter explaining in detail exactly what your intended use of the property is.

Proof of ownership — DEED

Completed application form

Site plan of the property with the information listed in the attached site plan check list.
Application fee to cover costs for meetings, advertisements, mailings, etc.
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The proposed use must be listed as a use permitted by conditional use permit in
the district the subject parcel is located in. If not, the parcel must be rezoned to
a district that allows that use prior to conditional use permit review.
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The applicant shall submit the conditional use permit application to the Village Clerk. The site plan may be
submitted no less than Fourteen (14) days prior to the mesting at which point the clerk submits plans to
village fire and police chief and village DPW director.
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Upon receipt of an application for a conditional use permit, a public hearing shall be
scheduled for a Planning Commission meeting at which the conditional use permit will be
reviewed. This public hearing will coincide with the project's site plan.

Between 5 and 15 dayséprior to the meeting
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One (1) notice of the public

One (1) notice of the public hearing shall be sent my mail
hearing shall be published in or personal delivery to the

a newspaper of general owners of property for which

circulation in the village. approval is being considered,

within 300" of the property.

Ore (1) notice of the public
hearing shall be sent by mail
to all persons to whom real
property is assessed within
300' of the property.

[ Following a public hearing, the Planning Commission shall do one of the following: J

¥
Approve the o Postpone the conditional :
Conditional use Approve_tthgtﬁogdlté?tp:l Sl use permit pending required EI)_FEppII'UVB tha it
parmit permit with conditions sdditional infGrRation conditional use permi

requests at the following meeting
(additional public hearing not
required)

The Planning Commission considers

r

At the same meeting at which they apprave the CUP, the Planning Commission
may review the site plan to determine its compliance with the requirements of the
zoning ordinance. The Planning Commission shall either:
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Postpone the site plan

Apprnvr;eat:e site Appruwactcﬂhnadﬁilrl;.:‘r Elan with pending required additional Dlsapprgr:nthe site
P information
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Applicant must

Within 30 days the Planning Commission shall give notice of resubmit site plan

decision to applicant, Zoning Administrator and Village Clerk
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Outline of Procedure for Reviewing Planned Unit Development

1.

Developer submits “Overall Plan for Development”, which includes
a. Acreage to be devoted to each use
b. Proposed density of dwelling units
c. Major thoroughfare and utility layout plan
d. Plan showing location of parks, open recreation areas and other open space,
schools and other community uses

Planning Commission reviews and approves “Overall Plan for Development” at public
meeting, using standards in Section 11.11 as applicable.

Developer submits Conditional Use Permit Application with site plan that follows the
approved “Overall Plan for Development” but provides the greater detail required for a
site plan under Section 5.02 C. For condominium projects that must include the draft
Master Deed, By-Laws and Exhibit “B” drawings as required by Section 9.02 of the
zoning ordinance.

Planning Commission holds public hearing and reviews and approves Conditional Use
Permit and site plan, using standards in Section 11.11, Section 5.03 and Section 6.03 of
the zoning ordinance.

Developer prepares construction drawings, that follow the approved site plan and
Conditional Use Permit Approval.

Planning Commission reviews and approves detailed plan
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